
Health and Safety Guidance 
 

Personal Safety Practices 
 
Face Coverings: 
 
Face masks/Cloth Face Coverings: Face masks or face coverings must be worn by 
all staff working on campus when in the presence of others and in public settings 
where 6’ social distancing measures are difficult to maintain (e.g., common work 
spaces, meeting rooms, classrooms, etc.). Appropriate use of face masks or 
coverings is critical in minimizing risks to others near you. You could spread 
COVID-19 to others even if you do not feel sick. The mask or cloth face covering is 
not a substitute for social distancing. Winthrop University will provide two (2) 
cloth face coverings for staff. Disposable masks will be provided by Winthrop 
University, if needed. Disposable masks may only be worn for one day and then 
must be placed in the trash. You may also wear a cloth face covering, which will 
help Winthrop University reduce the need to purchase additional masks, which 
are in short supply. The fabric design or pattern for cloth face coverings should be 
appropriate for the workplace. Cloth face coverings must only be worn for one 
day at a time, and must be properly laundered before use again. Having a week 
supply of cloth face coverings can help reduce the need for daily laundering. See 
details regarding mask use and care below. Remember, face coverings protect 
other people. You may be sick, and unknowingly pass the virus on to someone 
not as healthy as yourself. Let’s do our part to help one another! 
 
 Who should wear face coverings? People older than 2 years in public settings 

where other social distancing measures are difficult to maintain. 
 Who should not wear face coverings? Children under 2, and those 

unconscious, incapacitated or otherwise unable to remove the face covering. 



 



 



 
Face Coverings 

Type 

Cloth 
 

 

Disposable Mask 

 

Medical-Grade 
Surgical Mask

 

N95 Respirator 

 

 

Description 

Commercially 
manufactured or 
home-made cloth face 
coverings that are 
washable and help 
contain the wearer’s 
respiratory droplets. 

Paper masks 
manufactured 
commercially that 
help contain the 
wearer’s 
respiratory 
droplets. 

NIOSH and FDA- 
approved paper 
masks that 
protect the 
wearer from large 
droplets and 
splashes.  These 
masks help 
contain the 
wearer’s 
respiratory 
droplets. 

NIOSH and FDA- 
approved paper 
masks that 
provide the 
wearer with 
effective 
protection from 
smaller droplets 
and splashes.  
These masks help 
contain the 
wearer’s 
respiratory 
droplets.  (OSHA 
requires 
physician 
clearance and fit 
test). 

Use 
Requirements 

Must be worn by all staff working on 
campus when in the presence of others and 
in public settings where 6’ social distancing 
measures are difficult to maintain 

Surgical Grade/ N95 masks are 
reserved for medical workers and in 
pre-approved locations.   

 

  



Use and care of face coverings: 

How to put on cloth or disposal face covering:  
 Wash your hands before putting on your face covering. 
 Put the face covering over your nose and mouth and secure it under your 

chin. 
 Try your best to fit it snugly against the sides of your face. 
 Make sure you can breathe easy. 

How to take off a cloth or disposal face covering: 

 Wash your hands before taking off your face covering. 
 Untie the strings behind your head or stretch the ear loops. 
 Touching only the strings or ear loops remove the face covering. 
 Be careful not to touch your eyes, and mouth when removing your face 

covering. 
 Place the cloth face covering in the washing machine, or dispose of a 

paper mask in the trash. 
 Wash your hands immediately. 

How to clean a cloth face covering: 

 You can safely wash your face covering with your regular laundry. 
 Use regular laundry detergent and the warmest appropriate water setting 

for the cloth used to make the face covering, 
 You can also hand wash your cloth face covering by hand by mixing a 

solution of household bleach (5 tablespoons bleach per one gallon of 
water, or 4 teaspoons bleach per quart of water). Soak the face covering 
for at least 5 minutes, and then thoroughly rinse with clean water.  A 
point to remember, often color safe bleach may not be suitable for 
disinfection.  Check the label of the bleach before you start. 

 Use the highest heat setting when drying your face covering, and leave it 
in the dryer until it is completely dry. You can also air dry your face 
covering.  Allow it to dry in direct sunlight if possible. 

  



More information about wearing a cloth face coverings can be found at: 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-
wear-cloth-face-coverings.html 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-
face-cover.html 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-
make-cloth-face-covering.html 
 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-
sick/diy-cloth-face-coverings.html 
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