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Guidance regarding student employment after Thanksgiving  
and for the remainder of fall semester 

 
Continuing to keep students, employees, and the campus community safe are of utmost importance.  
The decision to transition to remote instruction after Thanksgiving and for the remainder of the fall 
semester was made to limit the potential exposure to COVID-19 for students, faculty, and staff.  The 
expectation is that the vast majority of student workers will go home and not be on campus during this 
time.   
 
ON-CAMPUS WORK 
Some students will be approved to remain on campus based on the work the student performs or other 
extenuating circumstances.  (Approvals to remain in the residence halls will be managed by Residence 
Life, and will be sparingly applied.)  These students and those who live locally may continue to report to 
their on campus work location if work is available during this time.  Generally, an on campus work 
assignment will not be considered a valid reason for a student to remain in a residence hall after 
Thanksgiving.   
 
WORK FROM HOME 
Work from home is an option for students with work assignments at the time the residence halls close 
at Thanksgiving (including graduate assistants, associates, and graduate student workers), but the 
following criteria must be met for allowing students to work from home. 
 The work must be able to be performed remotely. 
 The student must have the equipment, tools, and technology to perform the work remotely. 

(Winthrop will not supply equipment, tools, or technology to enable a student to work from home.) 
 

GENERAL INFORMATION 
 Student timesheets must be completed and submitted accurately and no later than the submission 

deadline.  (Supervisors are held responsible for ensuring that students they supervise submit their 
timesheets accurately and timely.  Failure to adhere to the timesheet submission requirements may 
result in the student becoming ineligible for continued employment and in disciplinary action for the 
supervisor.) 

 If a student who is paid a stipend will not be working, the work assignment must be cancelled.  
Otherwise, the student will continue to be paid for work not performed - this is not allowed.  The 
supervisor must contact HRHelp@winthrop.edu to cancel the work assignment.   

 In no instance should a student be allowed to record working time for periods they are not 
performing authorized work. 

 
 


